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Residential Rental Policy 
 

 
If you are interested in renting one of our units, you must meet the following rental requirements: 
 

• Applicants should have clean, established credit. 
• Applicants must have two years of verifiable rental history or home ownership. 
• Verifiable income must be equal to three (3) times the asking rent amount 
• We will run a criminal background check on all applicants 

 
In the absence of credit, rental history, or insufficient income, we will require an approved cosigner for 
renting the unit. The cosigner must fill out an application and cosigner agreement. The cosigner application 
fee is $50.00.  
 
If you are interested in viewing one of our properties, please call or email our office and we can schedule a 
showing and answer any questions you may have about our vacancies. A showing is not required, but 
highly recommended. 
 
Our application process is as follows: 

1. All residential applications are processed directly through our office and will be screened by 
AppFolio, Inc. The application fee is $50.00 per applicant and is non-refundable.  

2. We only process one application at a time on a first come, first serve basis. Once an application is 
received, we will start a waitlist. If the application is not approved or is withdrawn, then we will start 
contacting individuals on the waitlist. The application process can take up to 5 day to process. If for 
some reason we are not able to approve your application within this time frame, we may decline 
your application due to insufficient information. 

3. Once the application is approved, a lease will be drafted and you must sign within 3 days, or your 
application will be withdrawn.   

4. At the time of lease signing, you will need to provide the following payments via check or the online 
Tenant portal: 

 Administrative lease processing fee 
 Nonrefundable carpet cleaning fee (if applicable) 
 First month’s rent  
 Last month’s rent 
 Security/Damage Deposit  
 If move in occurs mid-month, pro-rated rent would apply at key pickup 
 

 


